Formatted business forms

Following is a list of the forms included in this file. Each one is on a separate page, which you can copy to a separate file for your specific form. Each one has its name as the heading; this, of course, needs to be removed when you fill in any blanks by typing over the underline.

Employment Forms

•
Employee Agreement


•
Employee Invention Agreement


•
Employee Non-Compete Agreement (Specific Radius)


•
Employee Non-Compete Agreement (General)


 •
Employee Non-Compete Agreement (Specific Locations)


•
Employee Secrecy Agreement


•
Employee Confidentiality Agreement


•
Employment Agreement
Intellectual-Property Forms

•
Non-Disclosure/Non-CompeteAgreement (Start-Up Phase)


•
Non-Disclosure/Non-Compete Agreement (Growth Stages)


•
Confidentiality Disclosure Agreement


•
Invention Disclosure


•
Non-Disclosure Agreement


•
Confidential-Disclosure Agreement


•
Invention-Disclosure Agreement

•
Permission to Use Quote or Personal Statement


•
Permission to Use Copyrighted Material

•
Confidential-Information Agreement

•
Assignment of Copyrights
Organization/Incorporation Forms

•
Partnership Agreement

•
Joint-Venture Agreement


•
Independent-Contractor Agreement


•
Assignment of Stock


•
Stock-Subscription Agreement


•
Certificate of Corporate Resolution


•
General Proxy


•
Power of Attorney


•
Revocation of Power of Attorney

Lease Forms

•
Short Form of Lease


•
Assignment of Lease


•
Lease of Personal Property

Credit and Collection Forms

•
Bill of Sale (General Form)


•
Bill of Sale (Without Warranties)


•
Bill of Sale (With Encumbrances)


•
Promissory Note (Long Form)


•
Promissory Note (For Open-Account Debt)


•
Agreement to Compromise Debt


•
Bulk-Sales Affidavit

Gen​eral Forms

•
Consignment Agreement


•
Sales Agency Agreement


•
Bulk-Sales Notice

•
Limited Power of Attorney


•
Agreement to Purchase Another Company


•
Notice of Annual Meeting


•
Notice of Meeting of Directors


•
Notice of Special Meeting of Shareholders


•
Notice of Special Meeting of Directors


•
Minutes of Annual Meeting of Stockholders


•
Minutes of Meeting of Directors


•
Minutes of Special Meeting


•
Certificate of Corporate Vote


•
Vote Setting Salary


•
Vote Execution of Lease


•
Ratification of Meeting

Employee Agreement

In consideration of my original and continued employment and wages paid to me by _______________________________, subsidiary of ________________________________, I agree that any invention, design or product improvement related to past, current or future products, systems or processes I conceive or develop, which involves any of the employer’s equipment, supplies, facilities or trade secrets or is in whole or in part developed on the employer’s time or developed in pursuit of the employer’s business during my employment, belongs to the company. I will execute any necessary papers required to apply for a patent on any invention or design and agree to assign them to the company. I agree not to disclose any of the company’s trade secrets during or after my employment and will, upon cessation of my employment, return all company property. Exceptions to this Agreement will be considered at any time. All exceptions to the Agreement shall be in writing and signed by both parties.

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

Employee Invention Agreement

For good consideration, and in consideration of the undersigned being employed by ___________(Company), the undersigned hereby agrees, acknowledges and represents:

1.
The undersigned, during the course of employment, shall promptly disclose in writing to the 
company all inventions, discoveries, improvements, developments and innovations, whether 
patentable or not, conceived in whole or in part by the undersigned or through assistance of the 
undersigned and whether conceived or developed during working hours or not, which:


(a)
Result from any work performed on behalf of Company, or pursuant to a suggested 

research project by the Company, or


(b)
Relate in any manner to the existing or contemplated business of the Company, or


(c)
Result from the use of the Company’s time, material, employees or facilities.

2.
The undersigned hereby assigns to the Company, its successors and assigns, all rights, 

title and interest to said inventions.

3.
The undersigned shall, at the company’s request, execute specific assignments to any such 
invention and execute, acknowledge and deliver any additional documents required to obtain 
letters patent in any jurisdiction and shall, at the Company’s request and expense, assist in the 
defense and prosecution of said letters patent as may be required by the Company. This 
provision shall survive termination of employment.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Employee Non-Compete Agreement  (Specific Radius)

In consideration of my being employed by _____________ (Company), I, the undersigned, hereby agree that upon the termination of my employment and notwithstanding the cause of termination, I shall not compete with the business of the Company or its successors or assigns, to wit:_____________ and shall not directly or indirectly, as an owner, officer, director, employee, consultant or stockholder, engage in the business of _________________________ or a business substantially similar or competitive to the business of the Company.

This non-compete agreement shall extend only for a radius of________ miles from the present location of the Company and shall be in full force and effect for________ years, commencing with the date of employment termination.

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

Employee Non-Compete Agreement (General)

For Good Consideration, and in consideration of my being employed by _______________  (Company), I, the undersigned, hereby agree that upon my termination of employment and notwithstanding the cause of termination, I shall not compete with the business of the Company or its successors or assigns.

The term “not compete” as used in this agreement means that I shall not directly or indirectly, as an owner, officer, director, employee, consultant, stockholder or partner:

1.
Solicit orders for any product or service competitive with the Company.

2.
Accept employment with or be employed by a firm engaged in selling products or services 
competitive with the products or services of the Company.

3.
Contact, for the purpose of soliciting their business, any customer or account that existed 
during the course of my employment with the company.

This agreement shall remain in full force and effect for ____ year(s) commencing with the date on which my employment with the company will have been terminated and notwithstanding the reason for termination or the party terminating.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Employee Non-Compete Agreement (Specific Locations)

For Good consideration, and in consideration of my being employed by  _____________ (company), I, the undersigned, hereby agree that upon my termination of employment and notwithstanding the cause of termination, I shall not compete with the business of the Company or its successors or assigns.

The term “not compete” as used in this agreement means that I shall not directly or indirectly own, be employed by or work on behalf of any firm engaged in a business substantially similar and competitive with the Company.

I further agree that this agreement shall:

1.
Extend only for the following geographic territory:  _____________ 

2.
Shall be in full force and effect for ____  year(s), commencing with the date my 
employment with the company will have terminated and notwithstanding the reason                     
for termination or the party terminating.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Employee Secrecy Agreement

I, _______________, am an employee of _______________ Company. As part of my duties, I have access to trade secrets of my employer, such as _______________.  All knowledge and information I gain from those trade secrets and the trade secrets themselves, including all unpatented inventions, designs, know-how, trade secrets, technical information and data, specifications, blueprints, transparencies, test data, and additions, modifications and improvements thereon, which are revealed to me shall for all time and for all purposes be regarded by me as strictly confidential and held in trust by me. I will not reveal or disclose the trade secrets to any other person, firm, corporation, company or entity now or at any time in the future unless my employer instructs me to do so in writing. This secrecy protection will continue even if I no longer am employed by__________. I understand that if I reveal the trade secrets to unauthorized persons I personally may be subject to penalties and lawsuits for injunctive relief and money damages as well as possible criminal charges by my employer.

I acknowledge that I have read and understood the contents of this Agreement and freely sign it with the intent to be legally bound hereby.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Employee Confidentiality Agreement

I, _______________ am an employee of the _______________ Company. As part of my duties I may be exposed to or have access to certain trade secrets and knowledge of ingredients used in the production of company products. I hereby certify that all knowledge or information I gain from the company about those trade secrets or product ingredients, including all patented or unpatented inventions, designs, know-how, technical data or information, specifications, blueprints, transparencies, test data, additions or modifications which are revealed to me as strictly confidential will be held in strict confidence and trust by me. I will not reveal or disclose the trade secrets or information on secret ingredients to any other person, firm, corporation, company or other entity now or at any time in the future, unless my employer instructs me to do so. This secrecy protection will continue even if I no longer am employed by this company. I understand that if I reveal the trade secrets to unauthorized persons, I personally may be subject to penalties and lawsuits for injunctive relief and money damages as well as possible criminal charges.

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

Employment Agreement

This Agreement for Employment is made this ________ day of _________, 19__, by and between _______________(“EMPLOYER”) and ________________(“EMPLOYEE”).

For good and valuable consideration, receipt of which is hereby acknowledged, the EMPLOYER shall employ as an EMPLOYEE subject to the following terms and conditions.

1. 
The EMPLOYEE shall commence employment on ___________, 19__.

2. 
The EMPLOYEE shall perform the following duties and responsibilities: 


The EMPLOYEE shall perform such further and other duties as are required by the EMPLOYER.

3. 
The EMPLOYEE shall work_______through_______ from____ a.m. to ____p.m. and such additional hours as are required by the EMPLOYER for the EMPLOYEE to competently perform the duties of his/her position. The EMPLOYEE shall use his/her best efforts on behalf of the EMPLOYER. 

4. 
The EMPLOYEE shall comply with all stated standards of performance, policies, rules, regulations and manuals, receipt of which by the EMPLOYEE is hereby acknowledged. The EMPLOYEE shall also comply with such future EMPLOYER policies, rules, regulations, performance standards and manuals as may be published or amended from time to time. 

5. 
 The EMPLOYEE’s employment under this Agreement shall commence __________, 19___, and shall terminate on _________, 19__, unless terminated prior to such time for cause.

6. 
The EMPLOYER shall pay to the EMPLOYEE as compensation for services, and the EMPLOYEE agrees to accept, the sum of $ __________ per year payable [choose one] (weekly, bi-weekly, monthly, bimonthly) of $__________, and be entitled to the following “fringe benefits”: 

7.
This contract of employment may terminate upon the occurrence of any of the following events: (a) the death of the EMPLOYEE; (b) the failure of the EMPLOYEE to perform his/her duties satisfactorily after notice or warning thereof; (c) for just cause based upon nonperformance of duties by EMPLOYEE; (d) economic reasons of the EMPLOYER which may arise during the term of this Agreement and which may be beyond the control of the EMPLOYER.

8. 
The EMPLOYEE shall not, at any times during the period hereof, and for ____ years from the date of termination of this Agreement, directly or indirectly, within a geographic area of _____miles, engage in, or become involved in, any competitive or similar business as that of the within EMPLOYER. 

9. 
Any dispute under this contract shall be required to be resolved by binding arbitration of the parties hereto. Each party shall select one arbitrator, and both arbitrators shall select a third. The arbitration shall be governed by the rules of the American Arbitration Association then in force and effect.

10. This Agreement may not be assigned without prior notice by either party and is subject to the mutual consent and approval of any such assignment.

11. This Agreement constitutes the complete understanding between the parties, unless amended by a subsequent written instrument signed by the employer and EMPLOYEE.

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

 Non-Disclosure/Non-Compete Agreement (Start-Up Phase)

I, ______________________________________ (full name), have been invited to review extremely confidential and valuable information. I realize this information has been gathered at considerable expense to others and has been shared with me due to my possible involvement. I agree not to share or use this information with any parties without written consent from ______________________________________ (name of company or owner), or use it for myself to enter into a competitive venture.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Non-Disclosure/Non-Compete Agreement (Growth Stages)

I, ______________________________________ (full name), do covenant and agree that I will not directly or indirectly disclose, communicate, divulge or furnish to or use for the benefit of myself or any other person, firm or corporation the information, designs, ideas or processes of the product(s) and service(s) of ____________________________ (description of venture) ____________________________  (sold or distributed by)  _______________  (name of company/owner) and its agents which may be communicated to me or which I may learn by virtue of my activities under this agreement.

It is further agreed that I will not without written consent of ____________________(name of company/owner), for a period of three years within the territory of ________________ (name of region), the state(s) of ______________________________________ and any other state in which  the company does subsequently do business (to be added by addendum), enter the employ of or render any service to any person, firm or corporation dealing in product(s) or service(s) which competes with the product(s) or service(s) of ____________________________ (name of company), as described above, nor will I for the terms and in the territory of aforesaid engage in any competing business on my own account or become interested therein as director, principal, representative or any other capacity.

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

Confidentiality  Disclosure Agreement

___________________, hereinafter called “Inventor,” has developed a new device, apparatus, method, system, concept for ___________________, which the Inventor would like to disclose to you. Therefore, in consideration for your receipt of such information, and in order to avoid irreparable harm to the Inventor, the undersigned agrees by signing this agreement to maintain the information received in strict confidence.

More specifically, by your signature you agree to hold in confidence for a period of two (2) years from the date of this agreement all concepts, data, samples, business and technical information received by you from the Inventor in the past, or in the future, which information is clearly designated to you as “confidential.”

However, insofar as any such concepts, data or information may have been previously known to you as shown by your written records, or has been public information or shall subsequently become public information through no action or fault of yours, then this obligation to the Inventor shall cease.

Under the same terms and conditions of this agreement, you also agree not to disclose, publish, appropriate or use the confidential information received by you without a separate written agreement with the Inventor. You also agree to immediately return all confidential information upon being requested to do so by the Inventor or his/her authorized representative.

If the above terms and conditions are acceptable to you, please sign and date this agreement and retain one copy for your files.

_________________________________________
___________________________

Employee signature
Date

____________________________
____________
_______________

Street address
State
Zip

Invention Disclosure

To preserve potential patent rights in the United States and in foreign countries, it is important to thoroughly describe your invention, along with the dates it was conceived and reduced to practice through trial and error. This document, if accurately prepared, signed by the inventor(s), and witnessed, will be strong evidence to help you obtain and preserve these patent rights. Use additional signed/witnessed pages, if necessary.

I.
Give a Brief, Descriptive Title of the Invention

II.
Background


Inventions are usually made during attempts to solve a problem. What problem was 

solved by this invention?


Describe how others have attempted to solve this problem. Identify all pertinent patents, 

publications, equipment in use, etc., of which you are presently aware.

III.
Summary of the Invention


How does this invention differ from the prior art discussed in question II?


What advantages are due to the differences between this invention and the prior art?

IV.
Other Documents


Identify other documents, e.g., notebook entries, reports, drawings, etc., in which the​​ 

invention is described or disclosed.

_________________________________________
___________________________

Witness signature
Date
V.
Confidential Disclosure

Has the invention been disclosed to others? If so, has a Confidential Disclosure Document been signed and dated by the inventor and the person to which it was disclosed?

VI.
Description of the Invention

Describe the invention, if it is a new apparatus or device, as to its structure and how it works or functions. If the invention is a new method or process of doing something, describe the method through one complete cycle. Include sketches, drawings, photographs, flow charts and any other material that will aid in thoroughly describing the invention. Use as many pages as necessary, with page numbers, and attach hereto.

VII.
Signatures and Dates

Signatures and dates are extremely important as to proof of conception and reduction to practice. All documents related to the description of the invention should be signed and dated by the inventor and witnessed by someone competent to understand the invention and who is trustworthy. Accordingly this document should be signed, dated and witnessed.

_________________________________________
___________________________

Inventor signature
Date

_________________________________________
___________________________

Inventor signature
Date

I/We, the undersigned, have read the invention-disclosure document, understand fully the invention, and am/are witness to the signature(s) of the inventor(s).

_________________________________________
___________________________

Witness signature
Date

_________________________________________
___________________________

Witness signature
Date

Non-Disclosure Agreement

I.  INTRODUCTION

This is an Agreement between ______________________ and _______________________ (Company) in which ______________________ agrees not to disclose trade secrets belonging to Company.

II.  AGREEMENT

In consideration of being made privy to trade-secret information belonging to Company, ___________________________ hereby agrees not to disclose this information to third parties and to treat this information as a trade secret belonging to Company.

III.  TRADE SECRET

The information to be treated as a trade secret is all confidential information relating to ________________________________________   

IV.  ATTORNEY FEES

If any legal action arises relating to this Agreement, the prevailing party shall be entitled to recover its court costs, expenses and reasonable attorney’s fees.

V.  EXECUTION

This Agreement is executed on _______________,19____,  and shall remain in effect until the information included herein is no longer a trade secret or until Company sends ______________ written notice releasing him/her from the obligations of this Agreement, whichever event occurs first.

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Confidential Disclosure Agreement

This agreement is between ABC Company, Inc., of _______________  (hereinafter called ABC) and XYZ Company, Inc., of Anywhere, USA (hereinafter called XYZ) made this ____ day of ______, 19__.

Witnesses:

WHEREAS ABC is the exclusive owner of certain technical information, know-how and show-how, relating to ___________________________, hereinafter called DATA; and 

WHEREAS, DATA was developed by ABC at considerable time and expense and is of great value to ABC; and

WHEREAS, XYZ desires to assist ABC for the purpose of evaluating the DATA and assisting and developing a new product, a new program, etc., using this DATA; and

WHEREAS, the parties each wish to maintain their respective rights without making the DATA public;

The undersigned agree as follows:

1.
Not to distribute, disclose or disseminate, in any way to anyone, the DATA, in any form whatever, outside their respective companies and only to those employees within their company having a need to know. This provision will not apply to the DATA where it:


(a)
has already become publicly available;


(b)
is released by ABC in writing;


(c)
is lawfully obtained from a third party;


(d)
has been previously known or developed by XYZ independently of ABC.

2.
Will not make, have made, use or sell for its own purpose, or any other purposes, any DATA, unless specifically authorized by ABC in writing.

3.
Will mark any of the data with an appropriate proprietary-  or confidential-information notice, and any oral information considered proprietary will be reduced to writing and marked accordingly.

4.
To return any information on the DATA that has been provided by ABC in any format upon termination of this Agreement.

5.
This Agreement shall be governed by the laws of the State of _______________ and there are no understandings, agreements or representations, expressed or implied, not specified herein. This agreement may not be amended except in writing.

6.
The term of this agreement shall be for ____ year(s) from the date of this signed agreement unless terminated in writing prior thereto.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Invention-Disclosure Agreement

The invention described herein is submitted with the request that a docket be opened and a docket number be assigned.

I.
Title of Invention -- make it brief and descriptive

II.
Background

A.
Inventions are usually made during attempts to solve a problem. What problem was solved by this invention?

B.
Describe how others have attempted to solve this problem. Identify pertinent patents, publications, equipment in use, etc., of which you are presently aware.

C.
Where is the invention used? If not in present use, what are possible uses and the likelihood of usage?

III.
Summary of the Invention

A.
How does this invention differ from the prior art discussed in IIB?

B.
What advantages are due to the differences between this invention and the prior art?

IV.
Identify documents (notebook entries, reports, drawings, etc.) in which the invention is described  or disclosed.
V.
Description of Invention

For example, describe the apparatus and how it functions, or describe the steps of the operation or process through one complete cycle. Include sketches of the apparatus, photographs, flow chart,  and any other material that will aid in the description. Use as many pages as necessary, number pages and attach.  Page numbering shopuld be in the following format: page 1 of 10 pages, page 2 of 10 pages, etc.

_________________________________________
___________________________

Inventor’s signature
Date

_________________________________________
___________________________

Inventor’s signature
Date

We, the undersigned, have read this invention disclosure, understand fully the invention, and are witness to the signature(s) or the inventor(s):

_________________________________________
___________________________

Witness signature
Date

_________________________________________
___________________________

Witness signature
Date

Assignment
As the above-named Inventor(s), I/we hereby assign all rights to the herein disclosed Invention for the consideration of my/our past and continued employment with the Company. I/we agree to execute all documents and to do such other acts that may lawfully be required of me/us to obtain patent protection for the Company on the Invention during and after my employment with the Company.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Permission to Use Quote

FOR GOOD CONSIDERATION, the undersigned irrevocably authorizes ______________, and its successors and assigns to use, publish or reprint in whole or in part the following statement, picture, endorsement or quotation: (Describe or attach)

This authorization shall extend only to a certain publication known as ________________, including all new editions, reprints, advertisements, publicity and promotions thereto of said work.

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Permission to Use Copyrighted Material

FOR GOOD CONSIDERATION, the undersigned, as copyright holder, hereby grants permission to _______________, to reprint, publish and use for world distribution the following material:  (Describe or attach)

This material shall be used only in the following manner or publication: (Define intended use)

A credit line to acknowledge use of the material is ____ is not ____(check one) required. If required, the credit line shall read as follows:

_____________________________________________________________

_____________________________________________________________

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Confidential-Information Agreement

In consideration of being employed by (Company), the undersigned hereby agrees and acknowledges:

1.
That during the course of my employ there may be disclosed to me certain trade secrets of the Company; said trade secrets consisting of:

a)
Technical information: methods, processes, formulae, compositions, inventions, machines, computer programs and research projects.

(b)
Business information: customer lists, pricing data, sources of supply, marketing, 
production, or merchandising systems or plans.

2.
I shall not during, or at any time after the termination of, my employment with the Company, use for myself or others, or disclose or divulge to others any trade secrets, confidential information or any other data of the Company in violation of this agreement.

3.
That upon termination of my employ from the company:

(a)
I shall return to the Company all documents relating to the Company, including but not necessarily limited to: drawings, blueprints, reports, manuals, correspondence, customer lists, computer programs and all other materials and all copies thereof relating in any way to the Company’s business or in any way obtained by me during the course of my employ. I further agree that I shall not retain any copies of the foregoing.

(b)
The company may notify any future or prospective employer of the existence of this agreement.

(c)
This agreement shall be binding upon me and my personal representative and successors in interest and shall inure to the benefit of the Company, its successors and assigns.

(d)
The unenforceability of any provision to this agreement shall not impair or affect any other provision.

(e)
In the event of any breach of this agreement, the Company shall have full rights to injunctive relief, in addition to any other existing rights, without requirement of posting bond.

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Assignment of Copyrights

___________________________ (SELLER) owns all copyrights and other rights to and wishes to assign those rights to ___________________________  (BUYER).

In consideration for the payment described in the following section of this agreement, SELLER hereby transfers and assigns all copyrights and all other rights in ___________________________ to BUYER. BUYER shall have the right to register the copyright in BUYER's own name and shall have the exclusive right to dispose of the copyright in any way BUYER sees fit. SELLER retains no rights whatsoever. 

The assignment of this section shall take effect on __________________________,19____, In consideration of the assignment described above, BUYER shall pay SELLER the sum of $ ___________ on   __________________________,19____. This shall be the only amount paid to SELLER.

SELLER warrants that SELLER has the legal right to grant BUYER the assignment set out in this agreement and that such assignment does not infringe any third parties' rights.

SELLER warrants that there are no pending lawsuits concerning any aspect of the copyright and that the copyright has not been published in such a way as to lose any of its copyright protection.

This Agreement is freely assignable by both parties.

This Agreement is binding upon and shall inure to the benefit of the legal successors and assigns of the parties.

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Partnership Agreement

AGREEMENT executed by and between the undersigned for the undersigned for  the purpose of forming a general partnership.

1.
NAME: The name of the partnership shall be:

2.
ADDRESS: The original place of business shall be at:

3.
 NATURE OF BUSINESS: The partnership shall engage in the business of _________ and such other related activities as shall be agreed upon by the partners.

4.
DURATION: The partnership shall continue until terminated by mutual consent or dissolution by operation of law.

5.
CAPITAL: The initial capital and ownership interest shall be allocated as follows:


Partner
Amount
Ownership 
Interest


 ____________________ 
$ _________ 
 _________ 
$ _________ 

The partners shall contribute in proportionate shares any additional capital they may deem necessary for the operation of the business.

6.
LOANS BY PARTNERS: If any partner shall, with the written consent of the other partners, advance any monies to the partnership in excess of the capital contributed as set forth above, the amount of the monies so advanced shall be considered as a loan to the partnership and shall bear interest of ____% until repaid.

7.
PROFIT AND LOSSES: The net profits and losses of the partnership shall be apportioned amongst the partners in accordance with their proportionate ownership interest.

8.
MANAGEMENT: The partners shall have equal rights in the management of the partnership business.

9.
DUTIES: Each partner shall devote his/her full time and best efforts on behalf of the partnership business.

10.
SALARIES: The salaries for each partner shall be by agreement with the remaining partner(s).

11.
BOOKS OF ACCOUNT: The partnership shall maintain adequate accounting records on a cash basis of accounting and open to inspection by each partner. The fiscal year shall end on __________, 19____, of each year.

12.
BANKING: All partnership funds shall be deposited with such banks as may be designated by the partners. Checks and withdrawals shall be signed by any two partners.

13.
AUTHORITY: No parties shall, without the consent of the other partners:

(a)
Borrow money in the firm name for firm purposes or utilize collateral owned by the partnership as security for such loans.

(b)
Assign, transfer, pledge, compromise or release any debts or obligations due the partnership, except upon payment in full.

(c)
Enter into any contract, obligation or undertaking of the partnership except within the ordinary course of business.

(d)
Make, execute and deliver any insolvency proceeding, confession of judgement, deed, guarantee, lease, bond or contract to sell all or substantially all the property of the partnership.

(e)
Pledge, hypothecate or in any manner transfer his/her interest in the partnership.

14.
TERMINATION: This partnership shall be terminated by death or material incapacity of any partner, mutual agreement or upon request for termination by any one partner.  Upon termination by reason of death, incapacity or request, the remaining partners shall have the right to continue the business of the partnership business on their own behalf or together with new or additional partners, provided they pay the terminated partner the fair value of his/her partnership interest together with suitable indemnification for all their existing partnership obligations.

15.
ARBITRATION: Any dispute or controversy herein shall be settled by arbitration in accordance with the rules of the American Arbitration Association, and judgement upon the award rendered may be entered in any court having jurisdiction thereof.

_________________________________________
___________________________

Partner signature
Date

_________________________________________
___________________________

Partner signature
Date

Joint-Venture Agreement

AGREEMENT made________________________ ,19___, among______________________

____________________________________________________________________________
RECITALS

The Joint Venturers have agreed to make contributions to a common fund for the purpose of acquiring and holding________________________________________________, called the business interest.

The Joint Venturers consider it advisable to acquire and hold their business interest through a nominee so as to avoid the necessity of numerous separate agreements, to maintain the legal title to the business interest in a simple and practicable form and to facilitate the collection and distribution of the profits accruing under the business interest; this nominee will agree to act as nominee of the Joint Venturers with the understanding that he is also acquiring a participating interest in this joint venture on his own account.

IT IS THEREFORE AGREED:

1.  
Purpose.  The Joint Venturers form this joint venture to acquire and hold the business interest in common and to provide the finances required for its acquisition.  To the extent set forth in this Agreement, each of the Joint Venturers shall own an undivided fractional part in the business.  The Joint Venturers appoint as their agent ___________, whose duty it shall be to hold each of the undivided fractional parts in the business interest for the benefit of and as agent for the respective Joint Venturers.

2.  
Contributions.  The Agent acknowledges that he has received from each of the Joint Venturers, for the purpose of this joint venture, the sum set after the name of each Joint Venturer as follows:

Name
Contribution to Joint Venture

________________________________________
 __________________________

________________________________________   
___________________________

3.  
Acquisition of Business Interest.  The Agent is authorized to acquire and hold in his own name, but on behalf of the Joint Venturers (of which the Agent is one), the business interest and to pay $__________ for it as follows: $__________ in cash and the balance of $__________ by a note in that amount.  The note shall bear interest at the rate of ___%,  shall be due and payable on ___________________, with prepayment privileges and shall be secured by _______________________________, which the Agent is authorized to execute and deliver.  

4. 
Profits.  The Agent shall hold and distribute the business interest and shall receive the net profits as they accrue for the term of this Agreement or so long as the Joint Venturers are the owners in common of the business interest, for the benefit of the Joint Venturers as follows: 

Name
Proportion

________________________________________
__________________________________

________________________________________
__________________________________

5.  
Expenses of Venture.  All losses and disbursements incurred by the Agent in acquiring, holding and protecting the business interest and the net profits shall, during the period of the venture, be paid by the Joint Venturers, on demand of the Agent, in the ratio which the contribution of each Joint Venturer bears to the total contributions set forth in paragraph 2. 

6.  
Liability of Agent.  The Agent shall be liable only for his own willful misfeasance and bad faith, and no one not a party to this Agreement shall have any rights whatsoever under this Agreement against the Agent for any action taken or not taken by him.  

7.  
Term.  This Agreement shall terminate and the obligations of the Agent shall be deemed completed on the happening of either of the following events: 

(a)  
The receipt and distribution by the Agent of the final net profits accruing under the business interest.  

(b)  
Termination by mutual assent of all Joint Venturers.  

8.  
Compensation of Agent.  Unless otherwise agreed to in the future by a majority in interest of the Joint Venturers, the Agent shall not receive any compensation for services rendered by him under this Agreement.  

_________________________________________
___________________________

Witness signature
Date

_________________________________________
___________________________

Witness signature
Date

_________________________________________
___________________________

Witness signature
Date

Independent-Contractor Agreement

AGREEMENT, dated ___________,19__, between _________________________ (hereinafter “the Corporation”) and  _________________________(hereinafter “the Independent Contractor”).  

Now, therefore, the parties hereto agree as follows: 
 1.  EMPLOYMENT.  The Corporation shall employ the Independent Contractor, and the Independent Contractor shall serve the Corporation upon the terms and conditions hereinafter set forth.  

 2.  TERM AND EXTENSION.  The employment of the Independent Contractor hereunder shall commence on ______________, 19__, and shall continue to and including _________________________.  Subject to this Agreement continuing in full force and effect to and including _________________________, the Independent Contractor shall have the right and option to continue this Agreement hereunder for an additional period commencing ____________,19___, and ending _________,19__, by giving the Corporation written notice not later than ___________,19__, of his intentions to do so, and upon his exercising such option, all of the terms and conditions of this Agreement applicable thereto shall continue in full force and effect for such additional period.  

3.  
DUTIES.  During the period(s) of his employment hereunder, the Independent Contractor shall serve the Corporation and shall perform any and all general _________  services for residential property required or requested in connection with their business.  Within the limitations hereinabove provided, the Independent Contractor will render such other advisory services in connection with the ________ services of the Corporation as may be requested from time to time by the officers or directors of the Corporation, without further compensation other than that for which provision is made in this Agreement.  

4. 
TIME REQUIREMENTS.  The Independent Contractor shall devote during the period ending ___________,19__, not more than ______% of his entire time, energy and skill to the duties of his employment hereunder and shall periodically, or at any time upon the request of the Corporation, submit data as to the time performed.  

5. 
COMPENSATION.  The Corporation shall pay to the Independent Contractor for his services sums in the aggregate amounting to $_______ or ______%  per ____________ project, during the period of his employment hereunder.  Such aggregate sums shall be paid upon satisfactory completion of any __________________ project and from the proceeds received from the client for whom ________ services are rendered.  

6. 
INDEMNIFICATION AND HOLD-HARMLESS PROVISION.  The Independent Contractor agrees hereby to indemnify and hold harmless the Corporation from any and all claims by the Independent Contractor which may arise out of and in the course of the performance of his duties hereunder.  Any and all claims for unemployment benefits and/or claims for workers’-compensation benefits are hereby expressly waived by the within Independent  Contractor, who agrees to maintain separate policies of liability, health and accident insurance as may be necessary or required by the Corporation in connection with the performance of its duties herein.  

7.
RELATIONSHIP BETWEEN PARTIES.  The Independent Contractor is employed by the Corporation only for the purposes and to the extent set forth in this Agreement, and his relation to the Corporation shall, during the period or periods of his employment and services hereunder, be that of an independent contractor.  The Independent Contractor shall be free to dispose of such portion of his entire time, energy and skill during regular business hours as he is not obligated to devote hereunder to the Corporation in such manner as he sees fit and to such persons, firms or corporations as he deems advisable. The Independent Contractor shall not be considered as having an employee status or as being entitled to participate in any plans, arrangements or distributions by the Corporation pertaining to or in connection with any insurance, pension, stock, bonus, profit-sharing or similar benefits for their regular employees.  

8. 
PROFESSIONAL RESPONSIBILITY.  Nothing in this Agreement shall be construed to interfere with or otherwise affect the rendering of services by the Independent Contractor in accordance with his independent and professional judgment.  The Independent Contractor shall perform his services in a good and workmanlike manner and in accordance with generally accepted ________________ practices.  

9.  
ENTIRE AGREEMENT.   The within Agreement shall be construed in accordance with _________ (State) law and shall constitute the entire Agreement between the parties.  

In witness whereof, _____________________________ has caused this Agreement to be executed in its corporate name by its corporate officers, and _____________________, the Independent Contractor hereunder, has set his hand and seal, as of this day and year first above written.  

_________________________________________
___________________________

Independent contractor signature
Date

_________________________________________
___________________________

Corporation representative signature
Date

Assignment of Stock

For good and valuable consideration, receipt of which is hereby acknowledged, I, ________________________________________________ the undersigned, residing at ______________________________________, hereby sell, assign and transfer to ___________________________, residing at _______________________________, (_____) shares of the stock of _________________________ [the “Corporation”] standing in my name on the books of the Corporation, represented by Certificate No. ______________, and hereby irrevocably constitute and appoint __________________ attorney-in-fact to transfer the stock on the books of the within-named Corporation, with full power of substitution in the premises.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Stock-Subscription Agreement

For Value Received, the undersigned hereby subscribes for the purchase of __________ shares of _______________ (Corporation) for the total purchase price of $__________.

I understand that said shares shall have full voting rights and be non-assessable and upon issue shall constitute __________% of the total outstanding shares of the Corporation, all classes inclusive.

The subscription price shall be fully paid upon demand of the treasurer of the Corporation and delivery of said shares.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Certificate of Corporate Resolution

I, _______________, Clerk or Secretary of _______________ (Corporation), do hereby certify that at a duly constituted meeting of the Directors and/or Stockholders of the Corporation held at the office of the Corporation on _______________, 19____, it was upon motion duly made and seconded that it be VOTED: (Describe approved corporate action)

It was upon motion made and seconded that it be further VOTED: that __________ (individual) as _______________ (officership) of the Corporation be empowered and directed to execute, deliver and accept any and all documents reasonably required to accomplish the foregoing vote, all on such terms and conditions as he/she in his/her discretion deems to be in the best interests of the Corporation.

I further certify that the foregoing votes are in full force without rescission, as modification or amendment.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

General Proxy

The undersigned of ______________, being a stockholder of ______________________ Inc., does hereby constitute and appoint as the lawful attorney, agent and proxy of the undersigned the following named person:__________________ for a period of ______________ from the date hereof, to represent the undersigned at any and all stockholders meetings of ____________________ Inc., and at any adjournment thereof, within ____________ from the date hereof, to act for and in the name, place and stead of the undersigned on all matters and things which may be presented for action or consideration at such meetings, giving and granting unto said attorney and proxy as full power in all respects as the undersigned could exercise if present in person.  

The undersigned hereby ratifies all that his attorney and proxy may or shall lawfully do in voting at any such meetings, or at any adjournment or adjournments thereof, within the period of time specified, in respect of all matters, proposals and questions that may properly come before the stockholders for consideration and action.

_________________________________________
___________________________

Witness signature
Date

Power of Attorney

The undersigned, of _____________________, have made, constituted and appointed, and do make, constitute and appoint, 

 of ___________________________ my true and lawful attorney-in-fact, for me and in my name and stead, and to my use, to _________________________, hereby giving to my attorney-in-fact full authority and power to do everything whatsoever requisite or necessary to be done, as fully as I could or might do if personally present, with full power of substitution and revocation, hereby confirming and ratifying all that my said attorney-in-fact shall lawfully do or cause to be done, hereunder.  

We, the undersigned, being all of the shareholders of __________  (name of corporation), hereby give notice that a special meeting of the shareholders was held on ________, 19__, at _____(time) at the offices of the corporation located at ______________________ (address) and transacted any and all business that legally came before said meeting.  

_________________________________________
___________________________

Witness signature
Date

Revocation of Power of Attorney

WHEREAS the undersigned, of by a writing dated ___________,19__, did make, constitute and appoint _____________ of _______________________ as my attorney-in-fact.

Now, therefore, the undersigned hereby revokes and makes void the said power of attorney forthwith, and all powers of authority conferred thereby are terminated and shall cease as the date subscribed below.

_________________________________________
___________________________

Employee signature
Date

Short Form of Lease

Lease Agreement, made between

________________________________________________ (Landlord) and 

_________________________________________________(Tenant).

For good consideration it is agreed between the parties as follows:

1.
Landlord hereby leases and rents to Tenant the premises described as follows: (Describe leased premises)

2.
This Lease shall be in effect for a term of ____ years, commencing on __________, 19____, and terminating on 19____.

3.
Tenant shall pay Landlord the annual rent of $__________ during said term, in monthly payments of $_________, each payable monthly in advance.

4.
Tenant shall at its own expense provide the following utilities:

5.
Tenant further agrees that:

(a)
Upon the expiration of the lease it will return possession of the leased premises in its present condition, reasonable wear and tear and fire casualty excepted. Tenant shall commit no waste to the leased premises.

(b)
It shall not assign or sublet or allow any other person to occupy the leased premises without Landlord’s prior written consent.

(c)
It shall not make any material or structural alterations to the leased premises without Landlord’s prior written consent.

(d)
It shall comply with all building, zoning and health codes and other applicable laws for said leased premises.

(e)
It shall not conduct a business deemed extra hazardous, a nuisance or requiring an increase in fire-insurance premiums. Tenant warrants the leased premises shall be used only for the following type of business: (Describe)

(f)
In the event of any breach of the payment of rent or any other allowed charge or other breach of this lease, Landlord shall have full rights to terminate this Lease in accordance with state law and reenter and claim possession of the leased premises, in addition to such other remedies available to Landlord arising from said breach.

6.
This Lease shall be binding upon and inure to the benefit of the parties, their successors, assigns and personal representatives.

7. Additional Lease terms:

_________________________________________
___________________________

Landlord signature
Date

_________________________________________
___________________________

Tenant signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Assignment of Lease

Assignment of lease by and between __________ (Tenant), and __________ (Sub-Tenant), and __________ (Landlord).

For good consideration, it is agreed by and between the parties that:

1.
Tenant hereby assigns, transfers and delivers to Sub-Tenant all of Tenant’s rights in and to a certain lease between Tenant and Landlord for certain premises known as: (Describe)


under lease dated __________, 19____. (Lease)

2.
Sub-Tenant agrees to accept said Lease, pay all rents and punctually perform all of Tenant’s obligations under said Lease accruing on and after the date of delivery of possession to the Sub-Tenant as contained herein. Sub-Tenant further agrees to indemnify and save harmless the Tenant from any breach of Sub-Tenant’s obligations hereunder.

3.
The parties acknowledge that Tenant shall deliver possession of the leased premises to Sub-Tenant.

4.
Landlord hereby assents to the assignment of lease, provided that:

(a)
Assent to the assignment shall not discharge Tenant of its obligations under the Lease in the event of breach by Sub-Tenant.

(b)
In the event of breach by Sub-Tenant, landlord shall provide Tenant with written notice of same, and Tenant shall have full rights to commence all actions to take over possession of the leased premises (in the name of Landlord, if necessary) and retain all rights for the duration of said Lease, provided it shall pay all accrued rents and cure any other default.

(c)
There shall be no further assignment of lease without prior written consent of Landlord.

5.
This agreement shall be binding upon and inure to the benefit of the parties, their successors, assigns and personal representatives of Landlord.

_________________________________________
___________________________

Tenant signature
Date

_________________________________________
___________________________

Sub-tenant signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Lease of Personal Property

1.  
PARTIES.  This agreement is made ________,19__, between _______________, of ___________________,herein called “Lessor,” and __________________,of ________________, herein called “Lessee.”

2.  
LEASE OF EQUIPMENT.  For and in consideration of the covenants and agreements hereinafter contained, to be kept and performed by lessee, lessor has leased and does hereby lease to lessee the personal property known and described as follows: hereafter designated as equipment, to have and to hold the same unto Lessee for the period of______ months commencing from ___________________.

3.  
DELIVERY AND RETURN OF PROPERTY.  Lessor shall deliver equipment to_______________________ , freight prepaid.  At the end of the term thereof Lessee shall return equipment freight prepaid to Lessor at the place from which equipment was shipped in as good condition as exists at the commencement of the term, reasonable wear and tear in respect thereto expected.  

4.
RENT.  Lessee shall pay as rent for the leasing the sum of $_____________ at the office of Lessor at________________ in ________________ monthly installments of________ each, payable in advance on the first day of the month beginning with ___________, plus ________ to be paid as the last payment.  

5.  
RESERVATION OF TITLE.  Equipment and all parts thereof shall, unless a purchase thereof is made as is herein provided and until full payment of such purchase price and all interest which may be due thereon is made in cash to the Lessor, retain its character as personal property, and the title thereto shall not pass to Lessee but shall remain in Lessor. 

6.  
REPOSSESSION.  If Lessee shall sell, assign or attempt to sell or assign, equipment or any interest therein, or if Lessee defaults in any of the covenants, conditions or provisions of this Lease, it is agreed that Lessor may immediately and without notice take possession of equipment wheresoever found and to remove and keep or dispose of the same, and any unpaid rentals shall at once become due and payable.

7.  
LOCATION AND USE.  Lessee shall use equipment only in ___________________ and shall not at any time remove the same ______________________ from the place ________________________, except in returning the same to Lessor or except as may be permitted by Lessor by consent thereto in writing.

8.  
INDEMNIFICATION OF LESSOR.  Lessee shall and does hereby agree to protect and save Lessor harm against any and all losses or damage to equipment by fire, flood, explosion, tornado or theft,1 and Lessee shall and does hereby assume all liability to any person whomsoever arising from the location, condition or use of equipment and shall indemnify Lessor of and from all liability, claim and demand whatsoever arising from the location, condition or use of equipment whether in operation or not and growing out of any cause and from every other liability, claim and demand whatsoever during the term of this Lease or arising while equipment is in the possession of Lessee.  Lessee also agrees to promptly reimburse Lessor, in cash, for any and all personal-property taxes levied against equipment and paid by Lessor.  

9.  
TIME OF ESSENCE.  Time is the essence of this agreement.  

10.  
NO ASSIGNMENT.  Neither this Lease and agreement nor any right or interest thereunder shall be assigned by Lessee in any respect whatsoever.

11.  
CHOICE OF LAW.  This Lease and agreement shall be deemed to have been executed and entered into in the State of ____________ and shall be construed, enforced and performed in accordance with the laws thereof.  

12.  
EXCLUSION OF ORAL STATEMENTS.  This instrument contains all of the agreements of the parties.  No oral or other statements shall be binding on either of the parties hereto.  

13.  
GUARANTY.  All parts of this equipment are guaranteed against defective parts or workmanship for a period of ninety (90) days from date of delivery, and any parts returned to factory freight prepaid will be replaced free of charge if found defective.

_________________________________________
___________________________

Lessor signature
Date

_________________________________________
___________________________

Lessee signature
Date

Bill of Sale (General Form)

In consideration of the sum of $ ___________________ the receipt of which is hereby acknowledged, the undersigned, SELLER, hereby sells, assigns and transfers to ______________________________, BUYER, the following personal property: 


1.


2.


3.

SELLER warrants it has good title to said property, free and clear of all encumbrances, has full authority to assign and transfer the same and warrants that it will defend and indemnify the BUYER from any and all claims to said property.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Bill of Sale (Without Warranties)

In consideration of $_________, the receipt of which is hereby acknowledged, the undersigned hereby sells and transfers unto ________________________, (BUYER) the following goods and chattels:


1.


2.


3.   

SELLER warrants and represents that it has good title to same; full authority to sell and transfer same and that said goods and chattels are being sold free and clear of all liens and encumbrances, provided, however, that Seller disclaims any warranty of merchantability or fitness for a particular purpose, said goods being sold in their present condition “as is” and “where is.”

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Bill of Sale (With Encumbrances)

In consideration of the sum of $__________, the receipt of which is hereby acknowledged, the undersigned (SELLER) hereby sells and transfers to ____________________, (BUYER) the following chattels and personal property:  The SELLER warrants that it has good title to said property, but that said property is being sold subject to the following encumbrances on said property in the amounts shown:


1.


2.


3.   

BUYER agrees to assume and pay said secured debt and indemnify and save harmless Seller from any claim thereon.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Promissory Note (Long Form) 

FOR VALUE RECEIVED, the undersigned hereby jointly and severally promise to pay to the order of____________________, the sum of______________ ($ __________) Dollars, together with interest thereon at the rate of ___ %  per annum on the unpaid balance. Said sum shall be paid in the manner following: (Describe terms) 

All payments shall be first applied to interest and the balance to principal.  

This Note may be prepaid at any time, in whole or in part, without penalty.  

This Note shall at the option of the holder hereof be immediately due and payable upon failure to make any payment due hereunder or for breach of any condition of any security interest, mortgage, pledge agreement or guaranty granted as collateral security for this Note or breach of any condition of any security agreement or mortgage, if any, having a priority over any security agreement or mortgage on collateral granted, in whole or in part, as collateral security for this Note or upon the filing by any of the undersigned of an assignment for the benefit of creditors, bankruptcy or for relief under any provisions of the Bankruptcy Code; or by suffering an involuntary petition in bankruptcy or receivership not vacated within thirty (30) days.  

In the event this Note shall be in default and placed with an attorney for collection, then the undersigned agree to pay all reasonable attorney fees and costs of collection.  Payments not made within _____ days of due date shall be subject to a late charge of _____ % of said payment.  All payments hereunder shall be made to such address as may from time to time be designated by any holder hereof.  

The undersigned and all other parties to this Note, whether as endorsers, guarantors or sureties waive demand, presentment and protest and all notices thereto and further agree to remain bound, notwithstanding any extension, modification, waiver or other indulgence by any holder or upon the discharge or release of any obligor hereunder or to this Note or upon the exchange, substitution or release of any collateral granted as security for this Note. 

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Promissory Note (For Open-Account Debt)

FOR VALUE RECEIVED, the undersigned promise to pay to the order of ______________, the sum of_____________ ($ _________) Dollars, together with interest thereon at the rate of ____ % per annum on the unpaid balance.  

Said principal and interest shall be payable as follows: (Describe Terms)

The undersigned may prepay this Note in whole or in part without penalty.  In the event any payment due hereunder is not paid when due, the entire balance shall be immediately due and payable upon demand of the holder.  Upon default, the undersigned shall pay all reasonable attorney fees and costs necessary for the collection of this Note.  

This Note is executed to evidence an existing indebtedness due the payee from the undersigned on an open-account balance as of this date, and this Note shall not be construed as a separate obligation.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Agreement to Compromise Debt

The undersigned, a creditor of__________________________ (Company), hereby agrees to compromise the indebtedness due the undersigned creditor on the following terms and conditions: 

1.  
The Company and the undersigned agree that the present debt due is $ ___________.  

2.  
The parties agree that the undersigned shall accept the sum of $_____________ as full payment on said debt and in complete discharge of all monies due, provided the sum herein shall be promptly paid in the following manner: 

3.  
In the event the Company fails to promptly pay the compromised amount, the undersigned creditor shall have the right to prosecute its claim for the total debt due under Paragraph 1 less any payments made.  

4.  
This Agreement shall be binding upon and inure to the benefit of the parties, their successors and assigns.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Bulk-Sales Affidavit

State of ________________________, County of ____________________________,

____________________________, of lawful age, being first duly sworn, on oath states:  

That he/she is the SELLER in that certain contract for the sale of assets dated ___________,19__, between himself/herself, as Seller, and ___________________ as 
BUYER;

That this Affidavit is made pursuant to the terms and provisions of the Uniform Commercial Code and is furnished to the above-named BUYER in connection with the sale and transfer described and referred to in the above-mentioned contract; That the following is a true, complete and accurate list of all of the creditors of affiant and of all persons who, to the knowledge of affiant, assert or have claimed to assert one or more claims against affiant, together with the correct business addresses of each such creditor or claimant and the amounts due and owing to such creditors and claimants, to wit:

Name of creditor
Business address
Amount of claim
Admitted or disputed

1.________________
______________
_________
___________

2. ________________
______________
_________
___________

3. ________________
______________
_________
___________

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Consignment Agreement

Record in public filing office.
Agreement made by and between _______________, (CONSIGNOR) and (UNDERSIGNED).

The terms of consignment are:

1.
UNDERSIGNED acknowledges receipt of goods as described on annexed schedule. Said goods shall remain property of CONSIGNOR until sold.

2.
The UNDERSIGNED at its own cost and expense agrees to keep and display the articles only in its place of business and agrees, on demand made before any sale, to return the same in good order and condition.

3.
The UNDERSIGNED agrees to use its best efforts to sell the goods for the CONSIGNOR’s account on cash terms and at such prices as shall from time to time be designated by CONSIGNOR.

4.
The UNDERSIGNED agrees, upon sale, to maintain proceeds due CONSIGNOR separate and apart from its own funds and deliver such proceeds, less commission, to CONSIGNOR together with an accounting within ____ days of said sale.

5.
The UNDERSIGNED agrees to accept as full payment a commission equal to ____% of the gross sales price exclusive of any sales tax.

6.
The UNDERSIGNED agrees to permit the CONSIGNOR to enter the premises at reasonable times to examine and inspect the articles.

7.
The UNDERSIGNED agrees to issue such financing statements for public filing as may reasonably be required by CONSIGNOR.

_________________________________________
___________________________

Employee signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

Sales-Agency Agreement
This Agreement is made this ____ day of ___________, 19__, in ___________, __________ 

by _____________________________(“PRINCIPAL”) and ​​​​​​​​​​​​​​​​​________________________(“AGENCY”); 

WHEREAS, the PRINCIPAL is the owner and operator of a business known as ____________, which is engaged in the business of __________________________; 

WHEREAS, the PRINCIPAL desires to employ the Agent for, and the Agent is willing to act for the PRINCIPAL in, selling ______________________________.  

Now, therefore, in consideration of the mutual covenants and promises contained herein, it is agreed as follows: 

1.
The PRINCIPAL shall employ the Agent as his/her _____________________ [sole and exclusive] [non-exclusive] Agent to solicit orders for the sale of _____________________, at the price(s) and on such other terms and conditions established by the PRINCIPAL, in the following geographic area: 

2.  
The Agent hereby accepts such appointment and agrees to devote his/her best efforts to solicit orders but shall have no authority, right or power to accept any order or to assume or create any obligation on behalf of the PRINCIPAL.  

3.  
The Agent shall not engage in the selling of _____________________ for any competitor of the PRINCIPAL.  

4.  
In full compensation of the services of the Agent, the PRINCIPAL shall pay the Agent ______ % of the sales price of all sales of ___________________ by Agent during the term of this AGENCY.  Said commission shall be paid __________________.  

5.  
This AGENCY Agreement shall commence _____________, 19__, and terminate ________________, 19__, unless earlier terminated by the PRINCIPAL for just cause or by the mutual agreement of the PRINCIPAL and Agent.  

6.  
This AGENCY is personal, and the Agent shall not sell, assign, convey or otherwise transfer his/her rights hereunder.  

_________________________________________
___________________________

Employee signature
Date

_________________________________________
___________________________

Witness signature
Date

Bulk-Sales Notice

Use registered mail.
Take notice that _______________ of _______________ (SELLER), shall make a bulk sale or transfer of its goods to _______________ (BUYER), of _______________.

To the knowledge of BUYER, the SELLER has not done business under any other name during the past three years.

All debts of the SELLER shall be paid in full as they fall due as part of this bulk sale.

Creditors are directed to send all bills to: ___________________________ (Name) at _____________________________________________________________ (Address)

The sale shall occur 10 or more days from the date of receipt of this notice. This notice is provided in accordance with Article 6 (The Bulk Sales or Transfers Act, so-called), of the Uniform Commercial Code.

Limited Power of Attorney

Be It Known that I _______________, the undersigned, do hereby grant a limited power of attorney to ______________, as my attorney-in-fact.

My attorney-in-fact shall have full power and authority to undertake and perform the following on my behalf: (Describe specific authority)

My attorney-in-fact agrees to accept this appointment subject to its terms and agrees to act and perform in said fiduciary capacity consistent with my best interests as he/she  in his/her discretion deems advisable.

This power of attorney may be revoked by me at any time, provided any person relying on this power of attorney shall have full rights to accept the authority of my attorney-in-fact until in receipt of actual notice of revocation.

_________________________________________
___________________________

Witness signature
Date

Signature subscribed and affirmed, or sworn to me before men in the 

county of

____________________________
____________
_______________


State
Date

I hereby agree to accept the appointment as attorney-in-fact, pursuant to the foregoing power of attorney.

_________________________________________
___________________________

Attorney-in-fact signature
Date

Agreement to Purchase Another Company

This Agreement is between ________________ (Company A) and ________________ (Company B). 

The terms of this agreement are as follows:

1.
Company A will assign their $__________ note to Company B, including any antidilution measures.

2.
Company A will provide Company B with a $__________ cash investment.

3.
Company B will provide Company A with ________ shares of Company B common stock.

4.
Company B will provide Company A with five-year warrants on _______ shares at $____ with call provisions, provided Company B stock trades at more than $____ for 90 days.

5.
Company B will provide Company A five-year warrants on _____ shares of Company B common stock at $____ with call provisions, provided Company B trades at more than $____ for 90 days.

6.
Company A retains the option to convert this transaction to the terms of Company B’s next financing, assuming an $__________ value of Company A’s investment.

7.
Time is of the essence. This transaction should close by _____________ (Date).

8.
Terms are subject to satisfactory arrangements being made between Company B and Company A for a combination of their business and subject to approval by both parties’ board of directors.

If this document fairly states the intent of the agreement, please sign in the space provided below.

_________________________________________
___________________________

Signature
Date

_________________________________________
___________________________

Signature
Date

Notice of Annual Meeting

Notice is hereby given that the annual meeting of ___________________________________, Inc.,  (name of corporation), will be held on ___________________________, 19___, at _______________(a.m./p.m.), at the offices of the corporation located at ___________________ (address of corporation), for the transaction of any and all business that may legally come before said meeting.  

_________________________________________
___________________________

  Witness signature
Date

Notice of Meeting of Directors

We, the undersigned, being all the members of the Board of Directors of 

____________________________________________________, Inc.,  (name of corporation) hereby give notice that a meeting of the Board of Directors was held on ____________________, 19__, at ________________ at the offices of the corporation located at _________________________and that we transacted any and all business that legally came before said meeting.  

_________________________________________
___________________________

  Witness signature
Date

Notice of Special Meeting of Shareholders

We, the undersigned, being all of the shareholders of ____________________________________  (name of corporation), hereby give notice that a special meeting of the shareholders was held on ________, 19__, at _____(time) at the offices of the corporation located at ______________________ (address) and that we transacted any and all business that legally came before said meeting.  

_________________________________________
___________________________

  Witness signature
Date

Notice of Special Meeting of Directors

We, the undersigned, being all the Directors of ____________________________(name of corporation), hereby give notice that a special meeting of the Directors was held on ______________, 19    , at 


(time) at the offices of the corporation located at _________________________ (address) and that wetransacted any and all business that legally came before said meeting.  

_________________________________________
___________________________

  Witness signature
Date

Minutes of Annual Meeting of Stockholders

The annual meeting of the shareholders of_______________________________, Inc. was duly held on _______,19_, at _____________.  All of the Directors of the Corporation were present and signed the Waiver of Notice which is on file herewith.

On motion duly made and seconded it was voted:

1. That _____________________ be elected Director of Corporation for the coming year;and

2. That _____________________ be elected for the coming year.

4.

There being no further business to come before the meeting at this time, it was voted to adjourn.

_________________________________________
___________________________

  Witness signature
Date

Minutes of Meeting of Directors

A meeting of the Board of Directors of ____________________________________ Inc. was duly held on __________,19__, at _________________.  All of the Directors of the 


Corporation were present and signed the Waiver of Notice which is on file herewith.

On motion duly made and seconded it was voted:

There being no further business to come before the meeting at this time, it was voted to adjourn.

_________________________________________
___________________________

  Witness signature
Date

Minutes of Special Meeting 

A special meeting of the Board of Directors of _______________ Inc. was duly held on __________,19__, at ____________.  All of the  _______________ of the corporation were present and signed the Waiver of Notice which is on file herewith. On motion duly made and seconded it was voted:

There being no further business to come before the meeting at this time, it was voted to adjourn.

_________________________________________
___________________________

  Witness signature
Date

Certificate of Corporate Vote

This is to certify that at a special meeting of the ___________________________ Corporation, held at the offices of the Corporation located at ____________________ (address of corporation) on _______________, 19____, at ________(a.m./p.m.), all the ____________________ being present and voting, it was unanimously 

VOTED:

A TRUE COPY

_________________________________________
___________________________

  Witness signature
Date

Vote Setting Salary

RESOLVED, that the salary of ____________________ as President of this Corporation hereby is fixed at the sum of $__________ per month beginning with __________ until the further action of this Board of Directors.  

_________________________________________
___________________________

  Witness signature
Date

Vote Execution of Lease

WHEREAS, there has been presented to and considered by this meeting a proposed lease from __________________, as Lessor, to this Corporation, as Lessee, covering the premises known as  ___________________; and

WHEREAS, said proposed lease is for a term of ______ years, commencing __________ at the annual rental of $____________; 

NOW, THEREFORE, BE IT RESOLVED, that the terms and conditions of the proposed lease presented to and considered by this meeting be and the same hereby are approved.  

FURTHER RESOLVED, that the president and secretary of this Corporation be and they hereby are authorized to execute said lease in the name and on behalf of this corporation and in substantially the form approved at this meeting.  

_________________________________________
___________________________

  Witness signature
Date

Ratification of Meeting

We, the undersigned stockholders, having read the minutes of the organization meeting of the Corporation held on ________________, 19___, do hereby ratify, approve and confirm the actions taken and business transacted at said meeting as reported in the minutes of the meeting.  

_________________________________________
___________________________

Stockholder signature
Date

_________________________________________
___________________________

Stockholder signature
Date

_________________________________________
___________________________

Stockholder signature
Date

_________________________________________
___________________________

Stockholder signature
Date

